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I.  GENERAL;  An  inventory  should  he  made  immediately  of  all  sending  vou-" " 
chers  and  claims  involving  administrative  expense  vouchers,  "I"  programs, 
the  regular  Cotton  Stamp  Program,  and  any  other  programs  payable  from 
1942  fiscal  year  appropriations  which  expire  on  June  JO,  1944,  to 
determine  what  action  is  necessary  to  nlace  them  in  line  for  payment. 


II.  PAYMENTS  PRIOR  TO  JULY  1,  19 44;  Every  effort  should  he  made  to  clear 
all  such  items  in  order  that  they  may  he  scheduled  and  Paid  by  dis- 
bursing officers  prior  to  the  end  of  the  fiscal  year  194h.  This  will 
--greatly  reduce  the  amount  of  labor  reouired  to  handle  such  cases  and 
enable  payees  to  obtain  immediate  payment  instead  of  waiting  for  funds 
to  be  re-appropriated  after  their  claims  have  been  certified  to 
Congress  by  the  General  Accounting  Office. 


III.  SUBMISSION  OF  VOUCHERS  ON  aND  AFTER  JULY  1,  ig44;  On  and  after  July  1, 
1944,  all  vouchers  of  the  type s described  above  should  be  audited  Qnd 
certified,  as  cleared,  and  forwarded  to  this  office  in  duplicate  for 
transmittal  to  the  General  Accounting  Office  for  direct  settlement. 


DISTRIBUTION;  Washington  Finance  Division  Administrative  Voucher  Review 
(4-10-44)  Chiefs,  Re  _5gional  Fiscal  Divisions  Administrative  Voucher 

Chief,  Fiscal  Section, San  Joan,  P.  R.  Examination 

Fiscal  Representative,  Honolulu,  T.  H. 
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Title  FOOD  admiltstrati® 
Office  of  Distribution 
'Washington  2 5,  D,  C, 


April  3,  1944 

FIN  AIT  CD  ME....ORAEDUM  NUMT3R  8 
Pe  rs  onne^l _As  s i gnments 

Effective  April  3,  1944  Mr.  Robert  J.  Landers  is  hereby 
designated  Chief,  Program  Accounting  Section.  Mr.  Landers 
has  been  associated  with  the  Government  for  the  last  nine 
years  having  held  various  responsible  positions  with  the 
Treasury  Department  and  as  Assistant  Fiscal  Officer  of  the 
Division  of  Central  Administrative  Services  in  the  Office  of 
Emergency  Management. 


3.  G.  Denser 
Chief  Fiscal  Officer 
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